BANDERA ISD
REQUEST FOR USE OF SCHOOL FACILITES

NAME OF ORGANIZATION: CONTACT PERSON NAME:
ADDRESS: CITY, STATE, ZIP:

DAY PHONE: EVENING PHONE:

DATE REQUEST: TIME (from open to close)

LIST ANY EQUIPMENT NEEDED:

The Board of Trustees permit public use of designated school facilities for education, recreational, civic or social activities, when
these activities do not conflict with school use of with board policy GKD.

Organizations or individuals using school facilities shall release the District from liability for personal injury and/or damages to
personal property. All groups using school facilities shall be responsible for the cost of damages or clean up incurred during
their use.

A copy of acceptable liability insurance must be attached to this request form.

It is the facility requestor’s responsibility to make arrangements with the campus principle to have the facilities and above listed
equipment available at the time of your request.
Application and required attachments must be submitted ten (10) business day prior to the date requested.

ATTACHMENTS MUST INCLUDE: Check if attached

*B|SD Request for Facility Use Form

*BISD Facility Use Fee Schedule Form

*B|SD Rental Agreement Form

**_jability Insurance Form

*501c3 IRS Letter (for all non-profit organizations)
**Deposit (Due at time of request)

**Rental Payment (must be on a separate check )

REQUESTOR'’S SIGNATURE DATE
CAMPUS APPROVAL DATE
CENTRAL OFFICE APPROVAL DATE

FOR OFFICE USE ONLY: Deposit Check Number:

Return copies to: Fee Check Number:

Requestor Fee Waived By:

Campus Facility clean and in proper order:

Custodian Supervisor Deposit Returned

Maintenance Supervisor Complete




BANDERA ISD

FACILITY USE FEE SCHEDULE

Location

Organization

Auditorium/Cafetorium
Auditorium/Cafetorium Lights/Sounds
Band Hall

Choir Hall

Gymnasium (Competition)
Gymnasium (Practice)
Library

Classroom

Computer Classroom
Dining Hall

Kitchen

Football Stadium

Football Stadium w/lights
Football Stadium Press Box
Baseball Field

Baseball Field w/lights
Baseball Field Press box
Softball Field

Softball Field w/lights
Softball Field Press box
Custodial Service
Saturday/Sunday (2 hour minimum)

Please write 2 separate checks, 1 for the Deposit and 1 for the Rental Fee and Staff Rate if applicable

High School Campus (830) 796-6254
Middle School Campus (830) 796-6270
Alkek Elementary (830) 796-6223

Hill Country Elementary (830) 535-6151

Non-Profit Youth Organization- NO HOURLY ie: Boy Scouts, Girl Scouts, BISD

RATE ON RENTAL FEE ONLY Booster Clubs, Youth Athletic
Organizations, Optimist Club

ie: Masonic lodge, Adult or Church

Non-Profit Organization - $25 HOURLY RATE Athlitic League, Fine Arts League,
Chamber of Commerce, City or
County of Bandera

For-Profit Organization - $30 HOURLY RATE

Check BISD EVENT STAFF ON DUTY Hours
all that | Deposit| (this fee is mandatory and Rental Fee
. needed
apply cannot be waived)
$350 Hourly rate
$350 $25/hr Hourly rate + staff rate
$350 $25/hr Hourly rate + staff rate
$350 $25/hr Hourly rate + staff rate
$350 $100
$350 $100
$150 Hourly rate
$150 Hourly rate
$350 $25/hr Hourly rate + staff rate
$350 Hourly rate
$350 $25/hr Hourly rate + staff rate
$500 Hourly rate
$500 Hourly rate + $50
$500 $25/hr Hourly rate + staff rate
$250 Hourly rate
$250 Hourly rate + $50
$250 $25/hr Hourly rate + staff rate
$250 Hourly rate
$250 Hourly rate + $50
$250 $25/hr Hourly rate + staff rate
$25/hr
$25/hr

Fee Summary

Total Deposit Due

Total Rental Fee Due

Total Staff Rate Due




BISD REQUEST FOR USE OF SCHOOL FACILITIES

RENTAL AGREEMENT
The Bandera Independent School District (hereinafter District) agrees to let (Hereinafter Lessee),
use the at on ,
(Name of facility) (Location or campus) (Date)
between the hours of and are subject to the following conditions:
e The Lessee pays a rental charge of $ and a deposit of $ . The deposit is

refundable if premises are left in a condition satisfactory to the Superintendent or designee. Payment of deposit
shall be made to BISD, when the agreement is signed. Rental payment is due ten (10) business days in advance of
the use of the facility.

When the sound system and/or the stage lighting system in the high school auditorium or stadium press box are
utilized an approved technician must be employed at $25/hour. This service shall be arranged in advance with the
campus principal.

When the use of the band hall, choir room or computer lab is requested, approval must be granted by the
Superintendent prior to consideration for approval of the facility use request. There is a $25/hour fee for staff to
supervise the use of these facilities

The Lessee shall, however, be required to pay custodial, technical and security fees when these services are
required. The District accounting department shall bill the appropriate organization. No direct payments to the
employee shall be accepted.

The Lessee shall use the facility only for purposes consistent with law.
The Lessee will be responsible for restoring the facility to its original state after use.

The District may revoke permission to use the facility at any time that it is determined a group’s use creates
instructional conflicts, damages school property, or violates Board policy and/or administrative regulations.

The Lessee accepts full responsibility for protecting school property and equipment and assumes any and all
liability for repairs or replacement of any damage done to buildings, equipment, or other school property used by
the Lessee.

The Lessee also assumes full responsibility for the conduct of any and all person(s) using the facility during the
rental.

The Lessee agrees to assume all liability and hold harmless and indemnify the District, its Trustees, employees and
agents from any and all liability arising out of the Lessee’s use of District facilities.

If an emergency exists or you experience problems with the facility, for maintenance issues contact Ed Barnes at
210-215-1203 or Kyle Martin at 210-842-6111, or for custodial issues contact Ben Huerta at 830-688-2611

Executed on this day of , 20
Lessee Campus
Name Administrator

Position
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